AJIMUHUCTPALUS
MYHULUIIAJTBHOTO OBPA3OBAHUS «KOTJIAC»

NHNOCTAHOBJJEHHE

oT « 29 » masg 2012 r. Kotnac Ne 1780

OO0 yTBepKI€HUU AMUHUCTPATHBHOTO

peryiaMeHTa PeI0CTABICHUS My HUIIUTATBHOM

YCIIYTH TI0 BEICHUIO YUeTa JMYHBIX IMOJICOOHBIX XO35IMUCTB
B ox03s1icTBeHHBIX KHUTaX MO «Kotmacy

B cootBerctBun ¢ ®enepanbhHbiM 3akoHOM oT 27.07.2010 Ne 210-®3 «OO6 opranuzauuu
MIPEIOCTaBJICHUSI TOCYJAapCTBEHHbIX M MYyHHMUMOAIbHBIX yciyr», IIporpammoit MO «Kotmac»
«CHIWKeHue aJIMMHUCTPATUBHBIX OapbepoB, ONTUMH3AIMS U MOBBIIIEHHE KaueCTBa MPEIOCTABICHUS
MYHHUIMIIAJIbHBIX YCIyTr, B TOM 4YHcie Ha 0a3e MHOrO(pYHKIMOHAIHHOTO LEHTpa IMPea0CTaBICHUS
rOCyJapCTBEHHbIX W MYHUIMIIAIBHBIX YCIYyT», YTBEPXICHHON IOCTAHOBJIEHUEM aJMHUHUCTPALUH
MO «Kotmac» ot 01.08.2011 Ne 1957, [lopsiakom pa3pabOTKH U yTBEPKACHUS aJIMHUHUCTPATUBHBIX
pErjaMeHTOB MCIOJHEHNUS MYHULIUNAIbHBIX (QYHKIHHA, NMPEJOCTaBICHUS MYHULUMNAIbHBIX YCIYT,
YTBEPKIEHHBIM pacnopspkenueM aamunuctpanun MO «Kotmac» ot 30.10.2009 Ne 1251-p,
pykoBojcTBysich cratbeit 34 YeraBa MO «Kotnacy, agmunuctpanus MO «Kotinacy mocTaHO B I
aeT:

1. VTBepaute  mnpunaraeMblii  AIMHUHUCTPATHBHBIM  pErJaMEHT  NPENOCTABIICHUSA
MYHUIMIIAJIbHOM YCIIyTH HO BEIEHUIO Yy4eTa JIMYHBIX IMOJCOOHBIX XO3MMCTB B MOXO3SHCTBEHHBIX
kaurax MO «Kotnacy.

2. Onmy6smKoBaTh OCTAHOBJIEHHE B Ta3ere «/BUHCKas mpaBaa» U Ha oduuuanbHoM caiite MO
«Kotnac» B M”HPOpMaLIlMOHHO-TEIEKOMMYHUKAIIMOHHOW ceTu MHTepHeT.

3. KoHTposb 3a MCHOJHEHHEM IOCTAaHOBJIEHUs BO3JI0kHUTh Ha IlepBoro 3amecturens IaBbl
agmuauctparmn MO «KoTnac», HavyajapbHUKa YTpaBJIeHUS SKOHOMHKH W TOPOJICKOTO XO3SHCTBA
agmuauctparmu MO «Kotmac» M.H. Pomanuenko.

I'maBa MO «Kotmac» C.H. Menenrnes



YTBepxaeH

IMOCTAaHOBJICHUEM aAMUHHUCTpallun
MYHHUIMNAILHOTO 00pa3oBanus «KoTmacy
oT « 29 » mas 2012 Ne 1780

AJIMUHUCTPATUBHBIN PETJIAMEHT

NpeI0CTABJICHUSI MYHUIIUIIAJIbHOM YCJAYIH MO
BeJCHUIO y4eTa JMYHBIX MOIACOOHBIX X03HCTB B M0X0351iicTBeHHbIX KHUrax MO «Komiac»

1. OO0 ue moJ0KeHus
1.1. IlpeaMeT peryTUpoBaHus aAMUHUCTPATUBHOIO PerjiaMeHTa

1. Hacrosimmii aIMUHUCTPATUBHBIM PETJIAMEHT YCTAHABIMBAET IOPSANOK IIPEIOCTABICHUS
MYHUIMIIAJIBHOM YCIyTW O BEIEHUIO Yy4eTa JIMYHBIX MOJCOOHBIX XO3MWCTB B MOXO3SHCTBEHHBIX
kaurax MO «Kotmac» (mamee — MyHHIMINANBHAs yCiayra), W CTaHAApT NPEIOCTABICHUS
MYHHULMIAJbHAS yCIIyT'H, BKJIOYAsl CPOKH M MOCIEA0BATENBHOCTD aJIMUHUCTPATUBHBIX IPOLENYp U
aJIMMHUCTPATUBHBIX JEUCTBUI YTpaBieHHs 3KOHOMUKHU U TOpPOJACKOTO Xo3sicTBa B juue Otnena
SKOHOMHMUYECKOIO aHalu3a U MporHo3upoBanHus Komwurera 1mno SKOHOMHKE, >KWIUIIHON U Tapu(HOM
MOJIUTUKE YTIpaBJiIeHUsS SKOHOMHUKHU U TOPOACKOTO Xo3sicTBa anmuHucTpauuu MO «Kotnac» (nanee
— Opras) py OCYUIECTBJICHUH ITOJTHOMOYUH [0 MPEA0CTABICHUIO MYHULIMIIAIIBHOMN YCIyT 1.

2. llpenocraBieHue MyHULMIAIbHOW YCIYrd BKJIIOYaeT B ceds  ciedyromue
aJIMUHUCTPATUBHBIE MPOLIEYPBHI:

1) peructpanus 3amnpoca 3asiBUTEIIS O MPEAOCTABICHUHN My HHUIUIIAIBLHOMN yCIIyTH;

2) paccMoTpeHHe OOpaIleHus 3assBUTEIIS;

3) BeIIa4a pe3ysbTara NpeJoCTaBICHUs] My HUIIUIIAIbHOMN YCIYTH 3asiBUTEIIO.

3. biok-cxeMa npeaocTaBiIeHUs] MyHULUIIAJILHONW YCIyTH NpUBEIeHa B npuioxkeHun Ne 1 k
HACTOSIIEMY aJIMUHUCTPATUBHOMY PEIVIAMEHTY.

1.2. Onucanue 3asiBUTEICH NPH MPEIOCTABJICHUH
MYHUIUNAJBHOMN YCJIYTH

4. 3asiBUTENIIMU IIPU TIPEAO0CTABICHUN MYHHUIMIAIBHON yCITyTH ABJISIOTCS:

1) rpaxnane, BeaylIMe JMYHOE MOJCOOHOE XO3SICTBO Ha TEPPUTOPUU MYHHUIMNAIBLHOTO
oOpazoBanus «Kotmacy;

2) ¢uznueckoe JUIO — MPEICTaBUTENb 3asBUTENS, OJTHOMOYMS NPEICTaBUTENS 3asiBUTEIIS
MOATBEPKAAIOTCS. HOTApHUAJIbHO 3aBEPEHHOMN I0BEPEHHOCTHIO.

1.3. TpeGoBanus K nopsiaAKy MHGpOPMHUPOBAHUSA
0 MpaBWJIaxX NMpeioCTABJIEHHUS] MYHUIUNIAJBHON YCIYIH

5. Wndopmamuss o mnpaBwiax MPEJOCTABJICHUS MYHUIUNAIBHOM YCIyTH MOXET OBITh
TOJTyYeHa:

— 1o Tenedony (8 (818-37) 5-18-22);

— IO RJIGKTPOHHOM nouTe (JIEKTPOHHBIN anpec: kotladm@atnet.ru);

— 10 MoYTe MyTeM OOpalleHHsi 3asBUTENS C MUCBMEHHBIM 3allPOCOM O MPEJOCTaBJICHUH
unpopmanuu (165300, Apxanrenbckast o6nacts, r. Kotnac, min. Coetos, 1. 3);

— npu JuyHOM oOpamenun 3aasutens (xkad. 302). IIpuém nuceMeHHBIX o0OpaleHui
rpakJaH TPOU3BOJAMTCS CHEIHAIMCTOM, OTBETCTBEHHBIM 32 JEIOTIPOM3BOJCTBO, B TPHUEMHOM
VYrpaBieHusi 5KOHOMUKH M TOPOJCKOTO Xo3siictBa ammunucTpanuu MO «Kotmacy (kab. 205)
exenneBHo ¢ 08:30 mo 17:00 wacos, B matauiry ¢ 08:30 go 15:30 wacos, nepepsiB ¢ 12:30 go 13:30
94acoB;



— Ha opunuansHoM caiite MO «KoTnac» B ”HPOpMallMOHHO-TEJIEKOMMYHUKAIIMOHHOM ceTH
«UnTepuer» (odunmanbuelil caift: www.Kotlas-city.ru);

— Ha ApXaHreJbCKOM PErHOHAIIBHOM MOpPTaJie rOCYJapCTBEHHBIX U MYHULUIIAIBHBIX YCIyT
(dnexTpoHHbI  aapec: gosuslugi.dvinaland.ru) u EauHoM mnoprane rocyJlapCTBEHHBIX U
MYHULMINAIbHBIX YCIyT ((pyHKIMN) (31€KTPOHHBIN aapec: gosuslugi.ru).

6. Ilpu unpopmupoBanuu 1o TenedoHy, MO BJIEKTPOHHON MoyTe, MO nourte (MyTeM
oOpalreHus: 3asBUTENS C NMHUCBMEHHBIM 3alpOCOM O MPEIOCTABJIECHUH MHPOpPMALUHN) U TPU JTUIHOM
oOpalleHny 3assBUTEIIS

1) cooOmaercs cienyromnast HHPOpMAaIHs:

— KOHTAaKTHBIE JIaHHbIE oOpraHa (MMOYTOBBIM aapec, aapec OQPUIMAIBHOTO cailiTa B
MH(POPMALIMOHHO-TEIEKOMMYHUKAIMOHHOM ceTn «HTepHeT», HoMmep TenedoHa AJis CIPaBOK, aapec
3JIEKTPOHHON HOYTHI);

— rpaduk paboTel oprana ¢ 3asBurensiMu (exeaneBHo ¢ 08:30 mo 17:00 gyacoB, B IATHUILY C
08:30 mo 15:30 gacos, nepepriB ¢ 12:30 o 13:30 gacoB);

— CBEIEHHS O JIOJDKHOCTHBIX JIMIAX, YIOJIHOMOYEHHBIX paccMaTpuBaTh KaJoObI
(mpeTeH3un) 3asBUTENICH Ha peleHus u AeiicTBus (0e31elcTBUE) opraHa, a TakKe €ro J0LKHOCTHBIX
JUL (MYHHULIMNAIBHBIX CITyKAIUX );

2) oOCyLIECTBIAETCAd KOHCYJbTUPOBAHHE IO MOPSAKY HPEIOCTaBICHHUS MYHHULUIAIbHON
YCIIyTH.

OtBet Ha TeneOHHbIN 3BOHOK JOJDKEH HAYMHATHCSA ¢ MHQOpMAIMU O HAUMEHOBAaHUM OPIaHa,
B KOTOpBIM TNO3BOHWI TpaKAaHWH, JODKHOCTH, (GaMUIMM, HUMEHH U OTYECTBE IPHUHSBLIETO
TenedOHHBIM 3BOHOK MYHHIMIIAIBHOTO CIyXallero opraHa. Bpemst pasroBopa HE JODKHO
npeBpimiath 10 muHyT. [IpM HEBO3MOXXHOCTM MYHUIMMNAJIBHOIO  CIIy’KAalllero, IPUHSIBLIETO
Tene(OHHBIM 3BOHOK, CAMOCTOSITEIbHO OTBETUTh HAa MOCTABJIEHHBbIE BOMPOCHI, TeIEPOHHBIN 3BOHOK
JOJDKeH OBITh TepeagpecoBaH (MEPEBEEH) Ha JPYyroro MYHHUIMIAIBHOTO CIIyXKallero Jn0o
MMO3BOHUBIIIEMY TPaKIAHUHY JOJDKEH OBITh COOOIIEH HOMEp TejedoHa, MO KOTOPOMY MOIKHO
MOJIyYUTh HEOO0XOoquMyl0 HMHGOpMAalMI0, WIM YKa3aH HMHOM cmoco® moyydeHus HHPOpMaLUHU O
IpaBWIaxX NMPeA0CTaBICHUS MYyHUITUIAIBHON YCIyTH.

OOpamenuss 3asgBUTENCH IO OSJICKTPOHHOM TOYTE W WX IHCBMEHHBIE  3amlpOChl
paccMaTpUBaIOTCs B OpraHe B Mopsjake, npenycMorpeHHoM PenepaiibHbiM 3akoHOM 0T 02 Mas 2006
roga Ne 59-®3 «O mopsinke paccMoTpeHus oOpameHuit rpaxknaan Poccuiickoit denepammm» u
OenepabubiM  3akoHOM 0T 09 deBpans 2009 roma Ne 8-d3 «OO6 obecnedyeHnn mocTyna K
MH(POPMALIMY O AESITEIILHOCTH FOCYJapCTBEHHBIX OPTaHOB U OPTaHOB MECTHOI'O CaMOYIIPABIICHUSI.

7. Ha odunmansaom caiite MO «Kotnac» B HHGOpMALIMOHHO-TEIEKOMMYHUKAIIUOHHOM CETH
«HTEepHET» pa3meriaeTcs clieayoas nHhopMalus:

— TEKCT HAaCTOSIIIETr0 aJMUHUCTPATUBHOTO PErjlaMEeHTa;

— KOHTaKTHbIE JIaHHbIE YTIPaBJCHUsS SKOHOMHUKHU M FOPOJACKOTO XO031HWCTBA aJIMUHUCTPALIUU
MO «Kotnacy», ykazaHHbIE B IIyHKTE 6 HACTOSILIETO aJIMUHUCTPATUBHOTO PETIAMEHTa;

— rpaduk paboThl YNpaBiieHUsI SKOHOMUKH W TOPOACKOTO X03sicTBa aaMuHUCTpaimu MO
«KoTmacy ¢ 3asBUTCISIMH;

— 00pa3ipl 3aN0JHEHNS 3asIBUTEIISIMU OJIaHKOB JJOKYMEHTOB;

— TOpSAJIOK IMOJIy4eHHs KOHCYJbTalMi (CHOpaBOK) O IMPEIOCTaBICHUU MYHULMIIAIbHOM
ycuyru;

— CBEIEHHS O JIOJDKHOCTHBIX JIMIAX, YIOJIHOMOYEHHBIX paccMaTpuBaTh KaJoObI
(mpeTeH3uM) 3asBUTEJIEH Ha pelIeHus U AecTBUs (0e31efiCTBUE) OpraHa, a TakkKe ero JTIOJKHOCTHBIX
JuL (MYHULIMIAJIBHBIX CITyKalluX ).

8. Ha ApxaHreimbCKOM PErMOHAJIbHOM IOPTAJIE FOCYIaPCTBEHHBIX U MYHULUNAIBHBIX yCIyT
pa3MelarTcs:

— wuHpopManus, yKazaHHas B yHKTE 7 HACTOSILEr0 aAMUHUCTPATUBHOIO PETJIAMEHTA;

— wuHpopMauus, ykazaHHas B mnyHkte 13 Ilonoxenus o (opMuUpOBaHMU U BEIECHUU
ApXaHTreJIbCKOTO PETMOHAJIBHOTO peecTpa TOCYJapCTBEHHbIX W MYHUIUINAJIbHBIX YCIYyT H
ApXaHTreJIbCKOT0  PETMOHAJBHOTO  MOpTala TOCYAapCTBEHHBIX W MYHHMIMIAIbHBIX  YCIYT,




YTBEPKJIEHHOT0 MocTaHoBiIeHueM [IpaBurenbcrBa Apxanrenbckoid obmactu ot 28 nekabps 2010
roga Ne 408-mm.

I1. CranpapT npegocTaBjieHHss MyYHHIIMIIAJIBHON yCJIYrd

9. IloHOE HauMeHOBaHME MYHHULMIAIBHON ycinyru: «BeneHue ydeTra JUUHBIX MOACOOHBIX
XO3SUCTB B M0X03sicTBEeHHbIX KHUTaX MO «Kotmac»y.

Kparkoe HammeHOBaHME MyHULMINAIbHOW yciyru: «BeneHue yuera JMYHBIX MOJCOOHBIX
XO35UCTB B MoX03sicTBeHHbIX KHUTaX MO «Kotmac»y.

10. MynununanbHass yciyra HpPeAoCTaBJSIeTCS YIIPaBICHUEM 3KOHOMHUKHA U TOPOJACKOIO
xo3sicTBa B juie OTlena 53KOHOMUYECKOT0 aHali3a U NporHo3upoBanusi Komurera no sKOHOMHUKE,
KWIAIIHON UM TapuQHOW NOJUTHKE YTNpaBiICHUs OSKOHOMUKM M TOPOJCKOTO XO3SHCTBa
agmuaucTpammu MO «KoTtmacy.

11. IlpenocraBieHWe MYHHLIMIAJIBHOM YCIYTM OCYIIECTBIIETCS B COOTBETCTBHH CO
CJIEYIOIIMMHU HOPMATUBHBIMU [TPAaBOBBIMH aKTaMHU:

— Koncruryuus Poccuiickoit @eaepanuu;

—  @enepanbubiii 3akoH 0T 02 mas 2006 roma Ne 59-O3 «O mopsiike paccMOTpEHUs
obOpamenuii rpaxaad Poccuiickoit @enepammmy;

—  @epepanbubiii 3akoH oT 27 wmona 2010 roma Ne210-®3 «OO0 opraHuzanuu
[IPEI0CTaBJICHUS TOCYAapCTBEHHBIX U MYHHUIUIAJIBHBIX YCIYT»;

—  @enepanbublii 3akoH oT 07 wmrons 2003 roga Ne 112-®3 «O nuyHOM 1OJCOOHOM
XO3SIHUCTBEY;

—  IIpuxa3z Munucrepcrta cenbckoro xo3siictsa PO ot 11 oktsa6ps 2010 rona Ne 345 «O6
yTBEpKIECHUU (OpMBI U TOpsIKa BEIEHUS TOXO34MCTBEHHBIX KHUI OpraHaMH MECTHOTO
camMOyIIpaBJIeHUs IOCEJIEHUHM U OpraHaMi MECTHOI'O CaMOYTPaBJICHUS FOPOJACKUX OKPYTOBY;

—  3akon Apxanrenbckod obOmactu ot 25 mas 2004 roma Ne 230-30-O3 «O nuuHOM
MOJACOOHOM XO035UCTBE B APXaHI€IbCKOW 001acTh»;

—  IlocranoBnenue IlpaBurenbcrBa Apxanrenbckoil obmactu ot 28 nexabpst 2010 rona
Ne 408-nmn  «O co3maHMM TOCYAApCTBEHHBIX HHPOPMALIMOHHBIX CHUCTEM, 00ECIEeYMBAIOLINX
[IPEI0CTaBJICHNE TOCYJAapPCTBEHHBIX YCIyr ApXaHIeabCcKOoW o0JacTu M MYHULMNAJIbHBIX YCIyT
MYHHUIMIIAJIbHBIX 00Opa3oBaHMi ApXaHreiabCcko oOjacTu TpaxaaHaM M OpraHu3alusM B
AJIEKTPOHHOU opme»;

—  IlocranoBnenue agmunuctpauuu MO «Kotnac» ot 24 urons 2011 rona Ne 1597 «O6
YTBEPKJIEHUU peecTpa MyHUIUNAIbHBIX YCIyT IpenocTaBisieMblx aaMmuHucTpauueit MO «Kotmacy
(B penakuun ot 17 auBaps 2012 rona Ne 21-p);

—  Tlomoxenne 06 agmunuctpammu MO «Kotnacy, yrBepxknéunoe pemenuem CoOpaHus
nemytatoB oT 16 nekaOps 2005 Ne 154/1 (c usmenenusamu ot 27.04.2010 Ne 111-229-p);

—  Ilonoxenue 00 YnpaBieHMH 3KOHOMUKH U TOPOJCKOTO XO3SMCTBA aAMUHUCTpALUU
MyHHULMIIAJIbHOTO oOpa3zoBanus «Kotnac», yTBepKAEHHOE paclopspkeHueM aaMuHuctparun MO
«Kotmac» ot 12 mas 2009 roga Ne 514/1-p (B pegakuuu ot 05 nexadpst 2011 roga Ne 890-p);

—  Ilonoxenune o Komwurere no HKOHOMHKE, XWIMIIHOW W Tapu(HON NOJUTUKE
VYrpaBieHus: 5KOHOMUKUA U TOPOJCKOTO Xo3siicTBa agmuHuctpaiu MO «Kotnacy, yTBepxkaéHHOE
I'maBoit MO «Kotmac» 12 mas 2009 rona (B penakimu ot 22 Hoss0ps 2011 roma Ne 854-p);

—  Ilonoxenue 00 Otaesne KOHOMHYECKOIO aHajau3a M MporHo3upoBaHus Komwurera 1o
SKOHOMMUKE, XKMIUIIHON W Tapu(pHOIN MOJUTUKE YTNpPaBICHUs SKOHOMUKU U TOPOJICKOIO XO35KCTBA
agmuauctparmu MO «Kotnacy, yreepxkaenHoe I'maBoit MO «Kotmac» 01 ampens 2011 roma (B
penakmuu oT 23 HostOpst 2011 roxa Ne 859-p);

—  HACTOAIUMM aIMUHUCTPATUBHBIN PeriiaMmeHT;

—  uHble mpaBoBble akThl Poccuiickoit denepaumu, ApxaHrenbckod obmactu u MO
«Kotmac», permameHTHpYIOIMIME MPABOOTHOIICHUS B cdepe BeAeHUS y4E€Ta JMYHBIX IMOJACOOHBIX
XO34MCTB B IOXO3AMCTBEHHBIX KHUATAX.



2.1. IlepeyeHb 1OKYMEHTOB, HEOOXOAUMBbIX JJIfl NIPE10CTABJICHUS
MYHULIMIAIbHON yCJIYTH

12. [Ina mnoJiy4eHWsT MYHMIMNAIBHOW YCIyT'M 3asBUTENb IPEACTABISIET B IPHUEMHYIO
VYipaBneHus: S3KOHOMHUKM U TOpoAcKoro xossiiictBa agmunuctparmu MO «Kotmac» (kab. 205,
exenqHeBHO ¢ 08:30 no 17:00 yacos, B nsaTHuiy ¢ 08:30 go 15:30 yacos, nepepsiB ¢ 12:30 go 13:30
4acoB) CJICAYIOIINE JOKYMEHTHI (Jajiee B COBOKYITHOCTH — 3aIPOC 3asIBUTEIISN ):

1) 3asBIEeHUE O PETUCTPAIMH JIMYHOTO MOJACOOHOTO XO34MCTBA B OXO3IMCTBEHHOW KHHUTE, B
KOTOPOM JIOJKHBI OBITh YKa3aHbI :

— (amuus, uMs, 0TYECTBO (IIOCIIEAHEE IPU HATUYUN) 3asBUTEIS;
— aJpec MecTa )KUTEIbCTBA;
— aapec X0o35iCTBa.

2) NOKYMEHT, YOCTOBEPSIOLIUI TMYHOCTD 3asIBUTEIS;

13. Jlnst momydeHuss MyHUITUIAIBHOW YCIIyTH 3asBUTEIb BIPaBe M0 COOCTBEHHOW MHUIIMATHBE
IIPEACTaBUTh B OPTaH CIECAYIOIINE JOKYMEHTHI:

1) AOKYMEHT, NOJTBEPKAAIOIINN PABO HA 3€MEJIbHbIA y4acTOK, NPEIOCTaBICHHbIA U (WIH)
MIPUOOPETEHHBIN U1 BEIEHUS! JITYHOTO M0JICOOHOTO X035 HUCTBA.

14. Ecnu 3asBuTENb HE MPEACTaBWI IO COOCTBEHHON MHUIIMATUBE JOKYMEHTHI, YKa3aHHbIE B
ImyHKTe 13 HacTosmero aJMUHUCTPATUBHOTO pErJIAMEHTa, OpraH JOJDKEH CaMOCTOSITEIbHO
3aMpOCUTh MX IyTEM HAIpPABJICHUS MEXBEIOMCTBEHHBIX HMH(OPMAIMOHHBIX 3alpOCOB B MOPSAKE,
IIPEAYCMOTPEHHOM pa3zaenoM [II HacTosmero agAMUHUCTPATUBHOTO PETJIaMEHTA.

15. 3asBieHrEe O PETUCTPAIMHU JTUIHOTO TOJICOOHOTO XO034MCTBA B MOXO3SMCTBEHHOW KHHUTE
coCTaBJysieTcsi B cB0OOHOM popme, B 1 sx3eMIUIsIpE.

Pekomennyemast Qopma 3adBiI€HUs] O PETUCTPALUH JUYHOTO IOJACOOHOTO XO3sIHCTBa B
MOXO35MCTBEHHON KHWIE IIPUBEJICHA B MNpwWiokeHHMH Ne2 K HacTOsAIEMY aIMUHUCTPATUBHOMY
pETJIaMEHTYy.

16. JIokyMeHTBI, IIpe1yCMOTPEHHbIE MOAMYHKTOM 2 MyHKTa 12 u noamyHkroM | myHkra 13
HACTOSILEr0 aJJMUHUCTPATUBHOTO PETJIAMEHTA, MPEACTABISAIOTCS B KCEPOKONMSX (B CKAHUPOBAHHOM
BU/JIE) B OJTHOM IK3EMILISIPE KasKIbIM.

2.2. OcHOBaHHUA JJIA 0TKA32a B MIPHEMe JOKYMEHTOB,
He00XO0UMBIX /IJISl IPeJOCTABJIEHNUS] MYHMIMIIATbHOM yCIyIru

17. OcHoBaHMSIMHU JJIsl OTKa3a B INpHEME JIOKYMEHTOB, HEOOXOAUMBIX JI MPEIOCTaBICHUS
MYHHULUIIATIbHOM YCIIyTH, SBJISIOTCS CIEAYIOIIHE:

1) nuuo, mojaroiee JTOKYMEHTbI, HE OTHOCHUTCS K YHUCIy 3asBUTENIE B COOTBETCTBHU C
MIyHKTOM 4 HaCTOSIIIEro aAMUHUCTPATUBHOTO PETJIAMEHTA;

2) 3asBUTEINb MPEACTaBUI HETIOJHBIH KOMILJIEKT JOKYMEHTOB B COOTBETCTBUM C ITyHKTOM 12
HACTOSILEro aIMUHUCTPATUBHOTO PETIAMEHTa;

3) 3adBUTENb NPEJOCTaBWI JOKYMEHTHI, O(OpPMIEHHE KOTOPBIX HE COOTBETCTBYET
YCTaHOBJIEHHBIM TpeOOBaHUAM NOJIMYHKTa 1 myHKTa 12, myHKTa 16 HacTOsAIIEro aAMUHUCTPATUBHOTO
periaMeHTa;

4) TeKCcT AOKYMEHTa HalKcaH Hepa300pUYUBO; B JOKYMEHTaX NPUCYTCTBYIOT HEOTOBOPEHHbBIE
UCIPAaBJICHUS; JOKYMEHTbI UCIIOJIHEHBI KapaHAalloM.

2.3. Cpoxku npu nmpeocTaBJIeHUM MyHUIIUNIAIbHOMN YCIyTr i

18. Cpok# BBITIOJTHEHUS OTCTBHBIX A IMUHUCTPATUBHBIX MPOLEAYP U ACHCTBUM

1) peructpauust 3ampoca 3asBUTENSI O NPEJOCTABICHUUM MYHHUIIUMNAJIBHOW ycimyru aubo o0
OTKa3e B IPHEME JOKYMEHTOB, HEOOXOIUMBIX I NPENOCTaBICHUS MYHHMLIMIAIbHOW YCIyrH - B
TeyeHue TPEX IHEH ¢ MOMEHTAa MOCTYIUICHHS C HCIOJb30BAaHUEM 3JIEKTPOHHOHN 0asbl JAHHBIX U
KypHana. OOpallieHue perucTpupyercs B J€Hb OCTYILICHHUS;

2) paccMOTpeHue OOpallleHusl 3asBUTEISI OCYIIECTBISIETCS B CpPOK, HE IPEBBILIAIOIINN
JIBEHA/I11aTh KaJeHIApHbIX JTHEH CO JHS MOCTYIUICHUs 00palleHus;



3) peructpanys JMYHOTO TOICOOHOTO X035HUCTBA B MOXO3SIMCTBEHHON KHUTE OCYIIECTBIISECTCS
MOCJIe MPUHATHS Y TIPaBICHUEM YKOHOMUKH M TOPOJICKOTO X03siicTBa agmuuucTparmu MO «KoTmac»
pelIeHUs] O PETUCTpAIUM JMYHOTO TOJCOOHOTO XO35MCTBA B TMOXO3IMCTBEHHOW KHUTE B CPOK HE
MO3AHEE MATHAALATH THEN CO THS MPUHITHUSA YKA3aHHOTO PEIICHUS.

19. MakcuManbHbIN CPOK OKUIAAHUSA B OUEPEIU:

1) npu nosaye 3anpoca o MpeA0CTaBICHUN MYHULIUIIAIbHON YCIyTH — 10 20 MUHYT;

20. Cpox mpeaocCTaBiICHHUs] MYHHUIIUIIATLHON yCIyTH — TPUALATH JHEH CO JHS MOCTYIUICHHUS
3ampoca 3asiBUTEIIA.

2.4. OcHoBanus AJI IPUOCTAHOBJICHUSA WK 0TKasa
B NIpeaoCTaBJCHUHA MyHI/IlIl/IHaJ'II)HOﬁ yaiayru

21. OcHoBaHUSIMU JJISi TPUHATUS pEUIeHHs opraHa o0 OTKa3ze B PETrUCTPALUU JIMYHOTO
[10/ICOOHOTO XO3sHICTBa B MOXO3SIICTBEHHON KHUTE SIBJISIIOTCS

1) muuHO€ noicoOHOE X03sicTBO HaxoauTcsa BHe Teppuropun MO «KoTmacy;

2) 3asBUTENIb MPEACTaBWJ HEIOCTOBEPHbIE JOKYMEHThl B COOTBETCTBUM C IIYHKTOM 12
HACTOSILEro aAMUHUCTPATUBHOIO PETJIaMEHTa.

2.5. IliiaTa, B3UMaeMasi ¢ 3asiBUTeJIsl IPH
NpeA0CTABJIEHUH MYHHIIUNIAJILHOMH yCIyru

22. 3a npenocTaBIeHUe MyHULIMIAIBHON YCIyTH IJIaTa HE B3UMAeTCsl.
2.6. PesyabTaThl NpeaocTaBJIeHUs MYHUIUIIAJIbHOM YCJIYTH

23. Pe3yJsbTaTOM NPENOCTABICHUS MYHULUIIAIBHON YCIYTH SABJISIIOTCS:
1) perucTpanuu JUMYHOTO MOCOOHOTO X035 UCTBA B MOX035MCTBEHHOW KHUTE;
2) 0TKa3 B pETUCTPAIIMU JIMYHOTO MOJCOOHOTO XO3ICTBA B TOXO3SIMCTBEHHON KHUTE.

2.7. TpeGoBaHus K MecTaM IpeJ0CTABJIEHUSA
MYHUIUNAJBHON YCJIYTH

24. TlomemieHusi, TpeaHa3HAYEHHBIC MU TPEAOCTABICHUS MYHHUIMITAIBHON yCIyTH,
0003HAYaAIOTCS COOTBETCTBYIOIIUMH TaOMMUKaMH C YyKa3aHWEM HoMmepa KaOuHeTa, Ha3BaHUs
COOTBETCTBYIOIIETO OpraHa, (aMmwidid, HWMEH W OTYECTB MYHHIMUMAIBHBIX  CIyXKAIlHX,
OpPTaHU3YIOMIMX TPEIOCTaBICHNE MYHHUIMIAILHOW YCIyTH, MECT NMpHUEMa W BBIIAYH JTOKyMEHTOB,
MecT UH(DOPMUpPOBaHUs 3asiBUTEINEH, rpaduka paboThl C 3asBUTEISIMU.

[Ipuem 3asiBUTENICH OCYIIECTBISIETCS B pa00YnX KaOMHETax opraHa.

Jns  OXumaHWs TpHeMa OTBOASTCS MECTa, OCHAIICHHBIE CTYJBSIMH M CTOJAMH IS
BO3MOYKHOCTH 0(hOpMIICHUS TOKYMEHTOB.

2.8. [Toka3aTes i JOCTYNIHOCTH M KayeCcTBAa
MYHMIMNAIBHOM yCJIYTH

25. Iloka3zaTenamMu 1OCTYITHOCTH MYHHUIUTIIAIBHON YCITyTH SIBIITFOTCS:

1) npenocraBneHue 3asBUTEISIM HHDOPMALMU O MpaBUIaX MPEJIOCTaBICHUS MYyHHUIIUIAIBHON
YCIIyT'H B COOTBETCTBHH C MOAPa3AenoM 1.3 HacTOAIIEero aIMMHUCTPATUBHOTO PETJIAMEHTA;

2) oOecnedeHwe  3asABHUTENSIM  BO3MOXKHOCTH  OOpalieHds 3a  TPEI0CTaBIICHUEM
MYHUILMIIAIbHOM yCIIyTH Yepe3 MpeICTaBUTEs

3) yCcTaHOBJIEHHE COKPAILLEHHBIX CPOKOB MPEAOCTABICHUSI My HULIMIIATbHON YCITYTH;

4) oGecrnieueHue 3asiBUTENIIM BO3MOKHOCTH B3aHMOJICHCTBUS C YIIPaBIEHUEM SKOHOMUKHU U
ropojickoro xo3saiictBa MO «KoTnacy B 35eKTpoHHOHN hopme uepe3 ApxaHrenbCKUid pernoHaabHbIN
MOpTaJI TOCYAApPCTBEHHBIX W MYHHIUNATBHBIX YCIyr W ENWHBIN mopTanm TocyaapCTBEHHBIX U
MYHHULMNAIbHBIX YCIyT (QyHKIHN):



pa3MelieHrie Ha  ApXaHrejJbCKOM  pPErHOHaIbHOM  IOpTajle  TOCYyJAapCTBEHHBIX U
MYHUIMIAJIbHBIX YCIyT U EnuHOM moprase rocy1apcTBEHHbIX U MYHUIMNATBHBIX YCIyT (QYyHKIHIT)
(GbopM JTOKYMEHTOB, HEOOXOIMUMBIX ISl MPEIOCTABJICHUS] MYHHUIMIIAIBHONW YCIyrW M oOecredeHne
BO3MO’KHOCTH UX KOIIMPOBAHMS U 3alI0JIHEHUS B 3JIEKTPOHHOM QopMe;

oOecrieueHre 3asBUTENIIM  BO3MOXKHOCTH  HAIpaBJIATh 3alpoOChl O  IPEIOCTABIICHUH
MYHUIMIIATIbHON yCIIyTH (3asBJICHUS C IPUJIaraéMbIMHM K HUM JJOKYMEHTaMU) B 3JIEKTPOHHOU popme;

oOecreueHye 3asBUTEISIM BO3MOKHOCTH OCYILECTBIISITh C UCTIOJIb30BAaHUEM ApPXaHIeIbCKOTO
PErMOHAJILHOTO TMOpTaja TOCYJApCTBEHHBIX W MYHHUIMIIAIBHBIX YycIyr M EnuHoro mnopTtana
rOCyJapCTBEHHBIX M MYHHLIMNAIbHBIX YyCIyr ((QyHKUMIA) MOHUTOPHUHI XOJa JIBIKEHHs Jena
3asIBUTEIIS;

oOecriedeHne 3asgBUTENSIM  BO3MOXHOCTU TIOJYYEHHUS PE3yJbTaTOB  IPEAOCTaBJICHUS
MYHUIMIIAJIBHOM YCIyTM B D3JIEKTPOHHON (opMe Ha ApXaHTelIbCKOM PpErHOHAJIbHOM MOpTaje
rOCyJapCTBEHHbIX Y MYHHUUMNAJIbHBIX YCIyr U EOWHOM mopTajlie ToCyJapCTBEHHBIX U
MYHULMIAIbHBIX YCIyT (pyHKIIMIA);

5) 6€3B03ME3THOCTh MPEAOCTABICHNUS MYHUIIUTIAIBHON YCITyTH.

26. Iloka3zaTensiMi Ka4yecTBa MyHHUIUIIATIbHOMN YCIYTH SIBJSIIOTCS

1) oTcyTCTBUE CiIyyaeB HApyUIEHUsI CPOKOB MPHU NPEJOCTABICHUN MYHUIIMIIAIBHOU yCITyTH;

2) OTCYTCTBHME CIy4yaeB YJOBJETBOPEHHs B Cy/neOHOM TNOpSJAKE 3asBICHUM 3asBUTENEH,
OCMapuBaIOLIUX JeHCcTBUs (0e31efiCTBIE) MyHUIIMIIATIBHBIX CIY’KaIllUX OpraHa U peleHuil opraHa.

III. AxMUHHCTpPaTUBHBIE NP OLEYPbI

3.1. Peructpanus 3anpoca 3assBUTeIsl 0 NPEA0CTABJICHUU
MYHMIMNAIBHOM yCJIYTH

27. OcHOBaHMEM Ui NPEIOCTaBICHUS MYHUIUNAIBLHON YCIyrU SBISIETCS MOJydeHHE
VYipaBieHueM SKOHOMHUKHM U TOpPOJACKOTO Xo3sictBa agmuHucTpammu MO «Kotmacy 3ampoca
3asBUTENIS — 3a5BJICHUS C IPWIATa€MbIMU K HEMY JTOKYMEHTAMHM.

B nensx peructpanuu 3amnpoca 3asBurens cnenuanuct OTaena SKOHOMUYECKOrO aHajiu3a U
nporHo3upoBanuss Komurera mo 3KOHOMUKE, XKWIMIIHOW MU Tapu(HON MNOIUTHKE YIIpaBJIECHUS
SKOHOMHMKM U TOpOJCKOro xossiictBa aamuHuctpammu MO «Kotriac» OTBETCTBEHHBIN 3a
[IPEIOCTaBICHUE MYHMLMIAIBHON YCIyTW MPOBEpsieT MOJHOTY U NPaBWIBHOCTH OQOpPMIICHUS
MIOJIyYEHHBIX JOKYMEHTOB WM IIEPENACT 3alpOC 3asABUTENS CIIEHUAINUCTY Y IPABJICHUS SKOHOMHKHU M
ropojickoro xo3sicrsa agMuauctpauud MO «Kotnacy oTBETCTBEHHOMY 3a JIE€IOMPOU3BOJICTBO JIJISt
perucTpanyy 3amnpoca.

B cnydae mHanmuuus OCHOBaHMU JUIsl OTKa3a B MpUEME JOKYMEHTOB (ITyHKT 17 HacTOsIIETro
aJIMUHUCTPATUBHOTO  perjameHra) cneuuaiauct OTaena  HSKOHOMHYECKOIO — aHaluM3a U
nporHo3upoBanuss Komurera mo 5KOHOMUKE, XWIMIIHOW MU Tapu(HON MOIUTHKE YIIpaBJiIEeHUS
SKOHOMHMKM U TOpOJCKOro xo3sicrBa aamuHuctpammu MO «Kotriaac» OTBETCTBEHHBINH 3a
[IPEI0CTaBICHNE MYHUIMIIAIIBHOM yCIIyTH, OArOTaBIMBAET yBeJOMIIeHHE 00 3TOM. B yBenomiieHnn
YKa3bIBA€TCs KOHKPETHOE OCHOBAHUE I OTKAa3a B IPUEME JIOKYMEHTOB C Pa3bsiCHEHUEM, B UEM OHO
COCTOMT, a TaKXe€ B CIydasx, NPEeIyCMOTPEHHBIX INOAIMYHKTaMM 2 W 3 myHKTa 17 HacTosmero
aJIMUHUCTPATUBHOTO pErJIaMEHTa, IEepeYeHb HEOCTAIIIUMX JOKYMEHTOB M (WIH) JOKYMEHTOB,
o(popMIIeHHE KOTOPBIX HE COOTBETCTBYET YCTAaHOBJICHHBIM TPEOOBAHUSM.

YBenomienue o0 oTkKa3ze B IpHeMe JOKYMEHTOB moamuchiBaercs I[lepBbIM 3amectuteneM
I'maBel anMunuctpauun MO «KoTnac», HayanbHUKOM YTpaBieHHS 3KOHOMHUKM U TOPOJICKOTO
xo3sicTBa anMuHucTpauun MO «KoTiac» u HanpaBisieTcs 3asiBUTEINIO MOYTOBBIM OTIIPABJICHUEM.

B caywaax, mnpenycMoTpeHHbIX mnoAnyHkTamMmu 1 w2 myHkta 17 Hactosmero
aAMUHHUCTPATUBHOTO PETJIAMEHTA, 3asBUTENIO BO3BPAILIAIOTCS HANIPABJICHHBIE UM JOKYMEHTHI.

B ciyuae oTcyTCTBHSI OCHOBaHMI JJIsl OTKa3a B pUeMe JOKyMEHTOB (IyHKT 17 HacTosiiero
aJIMUHUCTPATUBHOIO pErJIaMEHTa) CIEUANNCT YTpaBiIeHUS KOHOMHMKH M TOPOJCKOIO XO35HCTBA
anmuHuctpauuu MO «Kotnmac» ~ OTBETCTBEHHBIM 32 JIEJIONPOM3BOACTBO  IEpEIacT
3aperucTpUpoBaHHOE  3asgBieHMe  cnenuanucty  Othgena  HKOHOMHUYECKOIO — aHauu3a U
nporHo3upoBanuss Komurera mo 3KOHOMUKE, XKWIMIIHOW MU Tapu(HON MOIUTHKE YIIpaBJiIECHUS



SKOHOMHMKH ¥ TOpPOJCKOro xo3saicTtBa anmuaucTpanmu MO «KoTmac» oOTBeTCTBEeHHOMY 3a
MPEAOCTABICHUE MYHHUIIATIATLHOMN YCITyTH.

3.2. PaccmoTpeHue oOpaiieHusi 3asiBUTeJIsI

28. OcHOBaHUEM JJIs1 Hauaja NpoLeaypbl paCCMOTPEHUS] 0OpaIeHuUs 3asiBUTEINS O PErucTpalun
JIMYHOTO IMOACOOHOTO XO3siCTBa B MOXO3SHUCTBEHHONW KHUIE SIBJIIETCS MOJYYEHHUE CIELHAIUCTOM
OTtnena 5KOHOMUYECKOTO aHajM3a M MpOorHo3upoBaHus Komwurera mo 3KOHOMUKE, >KWIMLIHON U
Tapu(HON TMONMUTUKE YTPaBICHUS SKOHOMHUKHA MU TOPOJICKOrO XO3sihcTBa aamMuHucTpammu MO
«KoTnac» OTBETCTBEHHBIM 3a NPEJOCTaBICHUE MYHHULIUIIAJILHON YCIIyTH, IIPUHATHIX TOKYMEHTOB.

B ciydae ecnm npenocraBiieHuE MyHUIUIIAJIBHOM YCIyTH BXOAUT B IMIOJHOMOYUS Y IPABJICHUS
SKOHOMHKHU M ropojckoro xossiicta aamunuctparmu MO «Kotnac», U OTCYTCTBYIOT OCHOBaHMS
JUIs OTKa3a B MPEJOCTaBICHUM MYHUIMNAIBHON ycCiayrd, crnenuanuct Otaena 3KOHOMUYECKOTO
aHanu3a U nporHosupoBaHuss Komurera mo 5KOHOMHUKE, KWIMIIHOM M Tapu(pHON TNOJUTHUKE
VYrpaBieHus 5)KOHOMHKH U TOPOJICKOTO x03sicTBa aamuHucTparmu MO «KoTnacy OTBETCTBEHHBIN
3a NPENOCTaBICHUE MYHUIUMNAIBHON YCIyrH, PErHCTPUPYET JIMYHOE MOJCOOHOE XO34HCTBO B
MOXO35iCTBEHHO KHUTE.

PesynpraTroM aJiMHUHUCTPAaTUBHOM NpoLEAYpHl SBIseTCA HoJnucaHue creuuaiucrom Otaena
SKOHOMHMUYECKOIO aHajlu3a U NporsHo3upoBaHus Komwurera mno sKOHOMMKE, >KWIUILHON U Tapu(HOM
MOJIMTUKE YTIpaBieHHs SKOHOMHUKM U TOPOJCKOro xosdiictBa aamunuctpammu MO «Kotmacy
OTBETCTBEHHBIM 3a IPEIOCTABICHUE MYHHLMIAJIBHOW YCIYyTH 3allMCH O PEruCTPALMN JIMYHOTO
ojicoOHOro Xo034iicTBa 3asiBUTENs B moxossiiictBeHHOM kHure MO «Kotmac» wuim oTka3 B
MIPEAOCTABICHUHA MYHULIAIIAJILHON YCITyTH.

[IponomKUTENHHOCTD aIMUHUCTPATUBHON POLIEAYPHI COCTABIISIET HE OoJiee ABEHAILATH JHEH.

3.3. Beinaua pesyiabTara
NpeA0CTABJIEHUS] MYHHUIMIIAIbHOM YCJIYT'H 3asiBUTEJI 10

29. OcHoBaHueM JUIsl  Hadaja  HOpOLEAYpPbl  BblAAuMd  pe3yjbTaTa  IMPeAoCTaBIICHUS
MYHUIMIIAJIbHON YCIYTH SIBJIIETCS pPErucTpanys 3asBICHUS O PErucTpalyy JMYHOTO IMOACOOHOTO
xo3siicTBa B moxo3ssgiictBeHHol kHure MO «Kotnac» cnenumanuctom YmnpaBieHHUsS SKOHOMHUKU U
ropojickoro xo3siicrsa aamunuctpauuu MO «Kotnac» oTBETCTBEHHBIN 3a J1€I0NPOU3BOICTBO, JHO0
noanucanue [lepBeim 3amectutenieM ['naBel aamunucTpanmmun MO «KoTiacy, HadaTbHUKOM
VYpaBieHusi 3KOHOMUKU M TOPOACKOro xo3siiictBa agmunuctpaiuu MO «Kotnac» yBegomieHus 06
OTKa3€ B PETUCTPAIMH JIUIHOTO TI0ICOOHOTO X035MCTBA B MOX035MCTBEHHON KHHUTE.

3asiBJICHHE O PETUCTPAIMU JIMYHOTO TMOJCOOHOTO XO035MCTBA B MOXO3SWCTBEHHOW KHure MO
«KoTmac» ¢ NPHUCBOEHHBIM PErMCTPALMOHHBIM HOMEpPOM CIEHMAINACT YIIPaBICHUS SKOHOMHUKU M
ropojickoro xo3sicrBa aamuHuctpauuu MO «KoTnac» OTBETCTBEHHBIN 3a JeIONpPOU3BOJICTBO,
nepenaer crenyanucty Oraena 3KOHOMHYECKOrO aHainu3a M IporHo3upoBaHus Komwurera mno
SKOHOMMUKE, XKMJIUIIHON U TapuPHOI NOJUTHKE YTPaBICHUs] SKOHOMHKH U TFOPOJCKOTO XO3sIHCTBA
aamuHucTpauuu MO «KoTiac» OTBETCTBEHHOMY 3a PETHUCTPALUIO JIMUHBIX MOJCOOHBIX XO35HCTB B
MOXO03SMCTBEHHBIX KHUTAX.

Konmu noxyMeHTOB, IIPEACTABICHHBIX 3aIBUTEIIEM, OCTAIOTCA Ha XPAHEHUH B aIMUHUCTPALIUH.

PesynbraroM agMUHUCTPATHBHOM NPOLEAYPHI SBJSIETCS IMOIIUCH 3asBUTENSA M CIICLMAIHNCTA
Otnena 5KOHOMUYECKOTO aHajM3a M MpOorHo3upoBaHus Komwurera mo 3KOHOMUKE, >KWIMIIHON U
Tapu(HON TMONMUTUKE YTPaBICHUS SKOHOMHUKHA MU TOPOJCKOrO XO3sihcTBa aamMuHucTpamun MO
«Kotnac» npoBOAMBIIErO PETUCTPALUIO JIMYHOTO IMOJACOOHOTO XO3MHCTBA B PErHCTPALMOHHON
3allUCU B TOXO3SWCTBEHHOW KHUIe WM HalpaBlIeHUE 3asBUTENIO JOKYMEHTa 00 OTKa3e B
PETUCTPAIMU JTUIHOTO TOICOOHOTO X035UCTBA B MOX03IMCTBEHHOM KHHTE.

[IponomKUTENHLHOCTD aAIMUHUCTPATUBHON POLIEAYPHI COCTABIISIET HE OoJiee MATHAILATH JHEN.



IVv. KOHTpOJ'll) 3a HCIIOJIHEHUEM AIMUHUCTPATUBHOI'O periiaMeHTa

30. KoHTposib 3a HCIOJHEHHWEM  HACTOAIIEIO  AJIMUHHMCTPATHBHOIO  pErjlaMeHTa
ocymectBisiercst IlepBeim 3amectutenem [nmaBwl agmunuctpammu MO «Kotnac», HavaabHUKOM
VYrpaBieHusi 5KOHOMHKH M TOPOJCKOTO Xo3sicTBa amMmuaucTpaiuu MO «Kotmacy B cienyromux
dbopmax:

—  TeKkyliee HaOJIOJeHHE 3a BBINOJIHEHHEM MYHMIMIAIbHBIMU CIyXallUMH OpraHa
aJIMUHUCTPATUBHBIX JEHCTBUM MPU NPEAOCTaBICHUN MyHULMIIAIBHON YCIyTH;

—  paccMoTpeHue >kanod (mpeTreH3ui) Ha naeucTBus (Oe3aeHCTBHE) MYHHIITUMAIBHBIX
ciayxammx OTzaena SKOHOMHYECKOTO aHaliuW3a M MporHosupoBaHus Komwurera mo 3KOHOMUKE,
KWIAIIHOM M TapuQHOW TNOJUTHKE YTNpaBiIeHUs OSKOHOMUKM M TOPOJCKOTO XO3SHCTBa
aamuHuctpauuu MO «Kotnacy, BRIIOTHSIOMMX aAMUHUCTPATUBHBIE ACHCTBHS PU IPEIOCTaBICHUN
MYHHIUNAIbHOU YCIYTH.

31. OO0s3aHHOCTM MYHUIMIAJIbHBIX ciaykamux Otaena SKOHOMHYECKOIO aHajiu3a M
nporHo3upoBanuss Komurera mo 3KOHOMUKE, XWIMIIHOW MU Tapu(pHON MNOIUTHKE YIIpaBJIEeHUS
SKOHOMMKHU M TOpOJCKOro xossiiicrBa agMunuctpauud MO «KoTnac» mo MCHOJHEHUIO HACTOSIIIErO
aAMUHUCTPATUBHOTO PETJIAMEHTA, a TAKKE UX IEePCOHAIbHAs OTBETCTBEHHOCTD 3a HEUCIIOJHEHUE UITN
HEHaJIJIe)Kallee HCIOJHEHUE CBOMX OO0SA3aHHOCTEH 3aKpEIUISIOTCS B JIOJDKHOCTHBIX HMHCTPYKIHMSAX
COOTBETCTBYIOLINX MYHHUIUIAIBHBIX CITyKaIIHX.

32. Pemenus IlepBoro 3amecturens ['naBel agMunuctpauuu MO «KoTnac», HaualbHUKa
VYpaBieHus: 5KOHOMMKH M TOpOJACKOro XxossiictBa agmuHucTpauuu MO «Kotnac» mMoryt ObITh
OCIIOpEHBI B MOPsAJIKE, IpenycMoTpeHHOM DenepanbHbiM 3akoHOM 0T 02 mas 2006 roga Ne 59-03 «O
MOPsiJIKE paccMOTpeHusI oOpariennii rpakaan Poccuiickoit deaepanuny, U B CyA€OHOM MOPSIJIKE.

V. locyneoHblii (BHeCY1e0HbI) MOPAAOK 00:KATOBAHUSA 3asiBUTE/IEM
peuiennii u neiicTBuii (0e31eiicTBUSA) Oprana, NpeaoCTABJAIONIEr0 MYHHIUNAJIBLHYIO YCJIYTY, a
TaKKe JOJKHOCTHOTO JIMIA OPraHa, MPeA0CTABJSAIIIEr0 MyHU U AIbHYI0 YCJAYTy WIH
MYHULMIIAIbHOTO CJIYKALIero

33. 3asBUTENTb MOXKET 00PATUTHCS C KaJl0OOM, B TOM UHCIE B CAEAYIOIUX CIyYasx:

1) HapylIeHHe CpOKa PErucTpaluy 3arnpoca 3asBUTENS O NPEJOCTaBICHUH MYHUIUIIAIBHON
yciayru,

2) HapylUEeHHEe CpOoKa MPEeA0CTaBICHNUS MyHUIIUNAILHON YCIyTH;

3) TpeboBaHMe y 3aBUTENS JOKYMEHTOB, HE MPEAYCMOTPEHHBIX HOPMATUBHBIMU NIPAaBOBBIMU
aktamu Poccuiickoit denepanyy, HOpMaTUBHBIMHM IPaBOBBIMU aKTaMH ApXaHrelIbCKOW 00JacTH,
MYyHULMIIAJIbHBIMU TIpaBoBbIMU akTamMu MO «KoTmac» 111 mpenocTaBieHHs MYHUIUNAIbHOM
yciayru,

4) oTka3 B IpUeMe JIOKYMEHTOB, MIPEJI0CTaBICHUE KOTOPBIX MPETyCMOTPEHO HOPMATUBHBIMU
nmpaBoBbIMM akTaMu Poccuiickoit denepanny, HOpMAaTUBHBIMHM IPABOBBIMU aKTaMU ApPXaHIeIbCKON
obnmacty, MyHMUMIAIbHBIMU TpaBoBbIMH aktaMu MO «Kormac» 1 mpenocTaBieHUs
MYHHULMIAJIbHOM YCIIYTH, Y 3asBUTEIIS;

5) oTKa3 B MPEAOCTaBICHUM MYHUIUNAIBHON YCIyrd, €CIM OCHOBaHUS OTKa3a He
pe1ycMOTpeHbl  (efepaabHbIMU 3aKOHAMHU M NPUHITBIMU B COOTBETCTBMM C HHUMHM HHBIMH
HOPMAaTUBHBIMU IIPaBOBBIMM akTaMu Poccuiickoit denepanny, HOpPMaTUBHBIMU IIPABOBBIMU aKTaMH
ApxaHreyibckoi 001acTi, MyHUIUNIAIbHBIMU NIpaBoBbIMU akTaMu MO «KoTnacy;

6) 3arpeboBaHME C 3asBUTENS NPU MPEIOCTaBICHUU MYHHMLMNAIbHOW YCIyrW IUIaThl, HeE
MPEyCMOTPEHHOW HOPMAaTHWBHBIMU IMPABOBBIMH akTamu Poccuiickoit denepanny, HOPMATUBHBIMHU
[IPaBOBBIMM aKTaMU ApXaHreiabCKOW o00JacTH, MYHUIMIIAJIbHBIMU NpaBoBbIMM aktamMu MO
«KoTtnacy;

7) oTka3 YmpaBieHUsI SKOHOMHUKH M TOPOJACKOTO Xo3siicTBa agmuuucTparmu MO «Kotmacy,
MIPEIOCTaBISIIOUIEr0 MyHUIMIIAJIbHYIO yCIyry, crneuuanucra OTnena SKOHOMHUYECKOTO aHaiu3a U
nporHo3upoBanuss Komurera mo 3KOHOMUKE, XKWIMIIHOW MU Tapu(pHON MOIUTHKE YIIpaBJiIeHUS
SKOHOMHMKM M TOPOJACKOro xo3siictBa anMuuuctpauun MO «Kotmac», npenocTaBiisiolIero
MYHUIMIIAJIbHYIO YCIyTy, B HCHPABJICHUM JIOMYIIEHHBIX OIEYaTOK K OIIMOOK B BbIJAHHBIX B



pesyibTare  IpeloCTaBiICHUS  MYHULMNAJIBHOW  yCIyrd  JOKYMEHTax Ju0O  HapylleHue
YCTaHOBJIEHHOTO CPOKa TAKUX UCIPABICHUI.

34. O6uue TpeOoBaHus K NOPAJIKY OIa4u U PACCMOTPEHHUS JKano0bl

34.1. Xanoba B nucpbMeHHOM (opme Ha OyMaKHOM HOCHTEJNE, B BJIEKTPOHHOM Qopme
nonaercs ['maBe MO «Kotnacy.

34.2. JKanoba MoxeT ObITH HampaBlieHa IO MOYTE, C HCMOJIb30BaHHEM HH(POPMAIMOHHO-
TEeIICKOMMYHHUKAIMOHHON cetu "WHTepHeT", oQuIIUaIbHOTO caliTa MyHHUIIMIAIHHOTO OOpa30BaHUA
«Kotnac», enuHoro moprajga rocyJapCTBEHHBIX M MYHHIMNAIBHBIX YCIYr JHOO PErnoHaIbHOIO
ropTaja rocyJapCTBEHHbIX M MYHUIMIAIBHBIX YCIYT, a TaK)KE MOKET ObITh NMPUHATA NPU JTUIHOM
pUEeMe 3asiBUTEIIS.

34.3. XKano0Oa no/mKHa coiepxKarth:

1) HauMeHOBaHME OpraHa, NPEJOCTABJIAIOIIETO0 MYHHUIMIIAJIbHYIO YCIYTY, IOKHOCTHOTO
JMlla OopraHa, MPEeAOCTaBIAIOIIEr0 MYHUIUNAIBHYIO YCIYry, JJMOO MYHHMIMIAIbHOIO CIIy Kallero,
perieHus u neicTBus (6e3aeiicTBre) KOTOPBIX 00KaIyIOTCS;

2) dbamunuio, UMs, OTYECTBO (IIOCIEIHEE - MPHU HAJIUYMU), CBEJCHUS O MECTE >KUTENIbCTBA
3asBHUTENS - (PU3UUECKOTO JIMIA, a TaKXKEe HOMEp (Homepa) KOHTaKTHOTO Tenedona, aapec (ampeca)
3JIEKTPOHHOU MOYTHI (IPU HAJIUYUK) U IOYTOBBIN aJIpec, O KOTOPHIM JI0JDKEH ObITh HAIIPABJIEH OTBET
3asIBUTEIIIO;

3) cBeaeHuss 00 oOXalyeMmblX pelleHusX U JedcTBusix (Oe3nelicTBUM) OpraHa,
[IPEIOCTABISIIOIET0 MYHULIUNAIBHYIO YCIYTy, JOJDKHOCTHOTO JIMIIA OpraHa, MpeloCTaBiISIIOLIEro
MYHUIMIAIbHYO0 YCIYTY, MO0 MYHUIMIIAIILHOTO CITy>Kallero;

4) noBOAbI, HA OCHOBAaHMM KOTOPBIX 3asABUTEIb HE COIJIACEH C PELICHHEM U JIeHiCTBHEM
(Oe3nelicTBUEM) OpraHa, NpeOCTaBISIOIIET0 MyHULIMIAIBHYIO YCIYTY, JOJDKHOCTHOTO JIMIA OpraHa,
[IPEIOCTABISIIOUIET0 MYyHHULMNAIbHYIO YCIYyTry, JMOO MYHHUIMIIAJBLHOTO CIy’Kallero. 3asBUTEIEM
MOTYT OBbITh IPEJICTABICHbI JOKYMEHTHI (IIPU HAJIMYUHU), TOATBEPKIAIOLIIE T0BOIbI 3asIBUTENSL, TUOO
UX KOIIHU.

35. XKano0Oa, noctynuBiiasi B OpraH, IpeI0CTABISIOIINNA MyHUIIUIAIBHYIO YCIIyTY, HOJJICKUT
paccmotpenuto ['maBoit MO «Kotmac», B TedeHWe TSTHAAIATH pabodyumx JHEH CO JHS ee
perucrpanmy, a B ciay4yae OO’KaJlOBaHUS OTKa3a OpraHa, NPEJOCTABIIIOIIET0 MYHHUIUNAIbHYIO
yCIIyry, JOJDKHOCTHOTO JIMIA OpraHa, MPEeAOCTaBISIONIEr0 MYHHMUUMIAIbHYIO YCIyry, B HpUeMe
JOKYMEHTOB y 3asiBUTEN JMOO B MCIPABICHUU JOIYIIEHHBIX ONEYaTOK M OMIMOOK WM B Cllydae
00’KaJloBaHUsl HAPYIIEHUS! YCTAHOBJIEHHOTO CpPOKa TaKWMX HCIPABIEHUI - B T€UEHHE ISTH padbouux
nHeR co aHa ee peructpauuu. IIpaBurensctBo Poccuiickoit denepannn BlipaBe yCTaHOBUTH CITydaw,
IIPU KOTOPBIX CPOK PACCMOTPEHUS 7KaJ00bI MOXKET ObITh COKPAIIIEH.

36. Ilo pesympraTam paccmoTpenus >xano0el [maBa MO «KoTmac» mpuHHUMaeT OJHO W3
CHEAYIOIINX PEUICHUN:

1) ynoBnerBopser xano0y, B TOM 4Kciie B popMe OTMEHbI IPUHITOTO PELICHHUs, UCTIPABIICHHS
JOTMYLIEHHbIX OpPraHOM, TIPEeAOCTaBISIONIMM MYyHHULIMIAIbHYIO YCIyry, ONEe4aToK U OHIMOOK B
BBIJJAHHBIX B pe3yJibTaTe MPEAOCTaBICHUS MYHUIMIAIbHON YyCIyrH JOKyMEHTax, BO3Bpara
3asIBUTEIIIO JICHEKHBIX CPEJICTB, B3UMaHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMH MPAaBOBBIMU
aktamu Poccuiickoit deneparnyy, HOpMaTUBHBIMHM IMPaBOBBIMU aKTaMH ApXaHreJIbCKOW 00JacTH,
MyHUIMIIAIbHBIMU TIpaBoBbIMU akTaMu MO «KoTnacy, a Takke B UHBIX opMax;

2) OTKa3bIBACT B Y OBJIETBOPEHHUHU KaJIOOBI.

37. He no3aHee nHA, CIEAYIOLIETO 3a JHEM MPUHATUS PEUICHUs, YKAa3aHHOTO B IyHKTE 36
HACTOSILEro perjaMeHra, 3asBUTEII0 B IUCBMEHHOW (opMe U MO KEJAaHUIO 3asBUTENS B
3JIEKTPOHHON (hopMe HANPaBJIIETCS MOTUBUPOBAHHBINA OTBET O PE3yJIbTaTaxX PACCMOTPEHUS KaJIOOBbI.

38. B ciydae ycTaHOBIEHHS B XOJI€ WIM TI0 Pe3yJbTaTaM PacCMOTPEHHUS KAIOObl MPU3HAKOB
cOoCTaBa aJMMHHUCTPATUBHOTO IpaBoHapylueHuss win npecrymienus InmaBa MO «Kotmacy,
HEe3aMe/UINTENIbHO HANPaBIIieT UMEIOIINECS MaTEePHAJIbl B OPTaHbl IPOKYPATYPHI.



[punoxenne Ne 1

K aIMUHHUCTPATUBHOMY PErjaMeHTy Npea0CTaBIeHUS

OTaenoM SKOHOMHUYECKOTO aHalli3a U MIPOTHO3UPOBAHUS

Komurera 1o SKOHOMUKE, )KWINIIHON U Tapu(HOH MONUTHKE
YnpapneHnus S5KOHOMHUKH U TOPOJCKOTO XO35HCTBA aJMHUHUCTP ALK
MO «Kotnacy MyHUIMIATBHOHN YCIYTH TI0 BEJCHHUIO YUeTa JIMYHBIX
IOJICOOHBIX XO3SAMCTB B MoX03giicTBeHHbIX KHurax MO «KoTmacy

binok-cxema
OCYILIECTBJICHUSI MYHULIMIIAJIBHOM YCIyTH

ITonyuenue 3anpoca 3asBUTENA
Ha MpeAoCTaBICHHE
MYHHULIUNAJIbHON yCIyTH

Peructpanus 3anpoca 3asBurens
Ha MPEAOCTaBICHUE

MYHULMIIAJILHON yCIIyTH \

OTka3 B mpueMe JOKYMEHTOB

Paccmotpenue 3ampoca
3as1BUTEINS HA NIPEJOCTABIICHUE
MYHHUIIMNAJIbHON yCIyTH

[IpunsaTue pewenus o
PErUCTPALIUH JIHYHOTO
IT0JICOOHOTO XO3AHCTBA UK 00
OTKa3¢ B PETUCTPALMU JINYHOTO
[I0JICOOHOTO XO34iiCTBa B
MOXO03IUCTBEHHOI KHUTE

Perucrpanys nuasoro
[I0JICOOHOTO XO35AMCTBA B
NOXO03AHUCTBEHHON KHUTE

VBenomienue 00 oTKase B
peFI/ICTpaHI/II/I JIMYHOT O
MOACOOHOTO XO351iCTBA B

NOXO03AHMCTBEHHON KHUTE




[punoxenue Ne 2

K aJIMHHUCTPATUBHOMY PETJIAMECHTY TPEI0CTABICHUS

OTnenoM SKOHOMHYECKOTO aHaIN3a M MPOTHO3UPOBAHUS

Komurera 1o SKOHOMUKE, )KWIMIIHOHN U Tapu(HOH MOIUTHKE
VYrpasieHHs SKOHOMHUKH U TOPOJICKOTO XO3SHCTBA aIMUHUCTPAIIUH
MO «Kotnacy MyHHIMIIANBHOHN YCIYTH TI0 BECHHUIO YUeTa JIMYHBIX
IMOJICOOHBIX XO3SAMCTB B MoX03giicTBeHHbIX KHurax MO «KoTtmacy

[TepBomMy 3amecturemnto [ naBbl
agmuaucTparmu MO «Kotnacy,
Ha4yaJIbHUKY Y IIPABJICHUSI SKOHOMHUKH
Y TOPOJICKOTO XO3SIMCTBA

N.H. Pomanuyenko
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